
Ottawa	Gaels	Gaelic	Football	Club		

�
Role:	 Public	Rela4ons	Officer	

Required:	 1	year	term	

Descrip0on:	The	Public	Rela4ons	Officer	(PRO)	is	responsible	for	managing	the	Club’s	image	and	
reputa4on.	The	PRO	will	develop	and	execute	a	marke4ng	communica4ons	strategy	to	build,	maintain	
and	manage	engagement	and	awareness	with	members,	prospec4ve	members,	sponsors	and	other	key	
stakeholders.	

Responsibili0es:	
• Develop	and	manage	an	opera4ng	plan	and	budget	for	the	public	rela4ons/marke4ng	

communica4ons	porKolio	
• Develop	and	execute	an	annual	marke4ng	plan	including	digital	marke4ng,	email	marke4ng,	website	

content,	content	crea4on	and	cura4on	and	social	media	community	management	
• Develop	and	manage	a	public	rela4ons	plan	including	media	outreach,	media	rela4ons,	write	press	

releases,	manage	media	appearances	
• Research	and	establish	sponsorship	opportuni4es	including	development	and	promo4on	of	

sponsorship	package	
• Manage	the	design	and	produc4on	of	all	promo4onal	material	including	brochures,	pull	up	banners,	

posters,	promo4onal	videos	and	photo	library	
• Manage	the	publicrela4ons@oNawagaels.ca	email	address	

Qualifica0ons:	
• Excellent	communica4ons,	interpersonal	and	wri4ng	skills		
• Me4culous	aNen4on	to	detail	
• Awareness	of	different	media	agendas	
• Good	IT	skills	
• Strong	team	player	with	the	ability	to	work	independently	
• Demonstrated	organiza4onal	and	project	management	abili4es	
• Enthusias4c	self-starter	
• Crea4ve,	dedicated	and	fun	

Training:	To	be	provided	by	the	current	Public	Rela4ons	Officer	and	extensive	support	materials	provided	
by	GAA.	

Benefits:	You	will	be	a	part	of	a	thriving	spor4ng	and	cultural	community-based	organiza4on	in	ONawa	
and	play	a	vital	role	in	building	our	club.	
 
To	Apply: 
Please	submit	a	resume	(or	summary	of	previous	experience)	to	publicrela4ons@oNawagaels.ca	
referencing	the	volunteer	posi4on	that	you	are	interested	in.	
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